FlowPort

Paper that knows where it’s going™

Xerox Document Centre Setup
Guide for FlowPort

This document isintended for use by FlowPort System Administrators when
configuring the following Xerox Document Centres to scan to a FlowPort server:

»  Document Centre 240/255/265/460/470/480/490
» Document Centre 220/230/332/340/432/420/425/432/440

There are two basic things you must do on the Document Centre:

» Designating a“repository” on the document centre. Thisisthe IP address of
the FlowPort server.

e Setting up adefault scan template.

The proceduresin this guide are provided as exampl es only. Because of firmware
differences, the screens you see may be different, however you may use the
concepts presented here.
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Configuring a Document Centre 240/255/265/460/470/480/490 with Centreware Internet Services

Configuring a Document Centre 240/255/265/460/470/480/490
with Centreware I nternet Services

2

Verify that the Scan-to-File feature is installed on the Document Centre. Print a
Configuration sheet and check the installed options list for Scan-to-File. If the
Scan-to-Fileisnot listed, contact your Xerox service representative to obtain and
install the Scan-to-File kit. You can also call 1-800-ASK-XEROX for information
about obtaining and installing this feature.

FlowPort Repository & Template Setup

The Xerox Document Centre uses templates and repositories to control the
disposition of scanned documents. Information about these templates and
repositoriesis stored inside the Document Centre and is accessible through the
Web server embedded in the device. The Document Centre provides a default
template, a number of named template (optional), adefault public repository, and
four other configurable public repositories.

Templates are shown as choices on the Document Centre Touch Screen. The
default template is named “ @default.xst” and it isthe first template shown in the
template list on the screen. The Xerox Document Centre uses templates and
repositories to control the disposition of scanned documents. |nformation about
these templates and repositoriesis stored inside the Document Centre and is
accessible through the Web server embedded in the device. The Document
Centre provides a default template, a number of named templates (optional), a
default public repository, and four other configurable public repositories.

Templates are shown as choices on the Document Centre Touch Screen. The
default template is named “ @default.xst” and it isthe first template shown in the
template list on the screen.

Repositories are shown as choices for template setup in the Document Centre
Web-based administration tool. Each repository has the following settings:

* Repository List

» Protocols

» File Server IP Address
» Directory Path

* Login Name

» Password
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Configuring a Document Centre 240/255/265/460/470/480/490 with Centreware Internet Services

FlowPort Repository Setup

The following settings for the Default Repository and Template Pool Setup are
recommended.

In your Web browser’s Address (or Location) box, enter the TCP/IP
address of your Document Centre.

/3 Document Centre 2655ST - Home - Microsoft Internet Explorer [_ (O] x|

J File Edit View Favoites Tools Help ‘

’ 3 4 A =

09 Q @ I .

Back Forward Stop  Refresh  Home Search Favorites History Print Edt

| Address [@] hup.//13.242.128.248/ ~| @60 |J Links &7 Yahoo! »
CentreWare | . = 2] [
Internet Services & tg Index
Document Centre 265ST
Document Centre products combine world Services

class printing, copying, scanning & faxing
for walk-up, network and web-based
users. The products are scalable and
modular by design to grow as your
business needs grow.

submit print ready jobs and program distribution templates

Jobs

wiew and delete jobs in print queue
The Document Centre products offer a

broad amray of digital features including
concument processing of printing,
copying, scanning & faxing, benchmark
image quality up to 1800 d.p.i., duplex,
and single & dual stapling.

Status

current device configuration

Name: LAKES-2

)
&

Location: B311 Lab '“ Properties
é?

wiew and set device parameters

IP Address: 13.242.128
Status: VWARNING,

Needs attention

Maintenance
font list and test page

07-525.05 38-09 Tray 5 (Bypass) does
not detect any paper. User intervention
is required to add paper to Tray 5.
Printing can continue using all trays
except from Tray 5.

m Refresh
Status

Support

local contacts and Xerox contacts

THE DOCUMENT COMPANY . . . ,;
XEROX Copyright @ Yerox Ci 1997-2000. Al rights reserved. J help

N

|&] Done [ || Intemet

2 Click on Properties.

In the Properties column (left side of screen), click on the plus (+) sign for the
Services folder. The properties for the Document Centre will display as shown
below.

iProperties

74
@ Description
(] confiquration
@ Usage Counters
-Q Connectivity
i services
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Configuring a Document Centre 240/255/265/460/470/480/490 with Centreware Internet Services

4 Click on the plus (+) sign for the Distribution Templates.
5 Click the Repository Setup link.

,g - Properties - Microsoft Internet Explorer - [0] %]

J File Edit View Favortes Tools Help |
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@ Protocols: & TCPIP
[ Usage Counters
[#] Job Management _ © Netware
(1 Connectivity File Server IP Address: 13 [e42 |~| 28 Izm
=11 Services Directory Path: lg’inbox
Printin
B0 o 9 ) Login Name: [venkat
[=}-(_] Distribution Templates
{B] General Password: I
@] Repository Setup| Retype password: I
{] Template Pool Setup
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Apply New Settings |
Restore Settings |

THEDoC "::‘;(1““"‘"”‘“ Copyright @ Yerox Corporation 1887-2000. Al rights reserved. a help

|&] Default Template [_[_|Q Intemet 7

6 Under Repository Setup, perform the following:

Repository List: Select Document Repository 0. Check with your Xerox
Document Centre System Administrator to make sure the Repository is not in use.

NOTE: Depending on the printer software model, there may only be 1 repository.
Some models will have Document Repositories of 0-4 or 1-5.

Protocols. Select TCP/IP.

File Server |P Address: Enter the TCP/IP address of your FlowPort server.
Contact your Network Administrator if you do not know the address. In some
versions, you may need to enter a port number. In this case, enter 21.

Directory Path: Enter /.

L ogin Name: Enter the guest account user name (NSA isthe default guest account
user name).

Password: Enter the FTP password twice (nsa is the default guest password).

D Note: If you have changed the NSA FTP user name or password in the
FlowPort NSA Protocol Service configuration, enter the new user name
and password here to enable FTP access.
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Configuring a Document Centre 240/255/265/460/470/480/490 with Centreware Internet Services

7 Click on Apply New Settings.
A Login window may display. Enter admin for the user name followed by your

password. If you do not know your password, contact your printer system
administrator.

D Note: The user name and password are case sensitive.

FlowPort Template Setup

1 Click on the Servicestab. The Job Submission page displays as shown below.

’2 Document Centre 265ST - Services - Microsoft Internet Explorer H=] B3
J File Edit WView Favortes Tools Help |
5 7 = =
I S AT B~ Eil
Back Eorward Stop  Refresh Home Search Favorites  History Print Edit
| Address [€] http://13.242.128 248/ print/job_serv. chtrl =] @60 ||Links &]Yahoo! &
CentreWare -l B
Internet Services U B 33""“‘;9 ; Q Index
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Document Centre 265ST
J services \I iobs \[ status \i properties T maintenance \[ support \I
@ Job Submission ' Distribution Templates
- - - -
= Job Submission
Printing
Copies: (1-998) |1
Collate: Chas
Name: LAKES-2 Orientation: IAuto -
Location: B311 Lab 2 Sided Printing: Auto =
IP 13.242.128.248 I]:] I J
Address:
Status: WARNING, Needs
attention Staple: Ioff vl
07-525.05 38-09 Tray 5 (Bypass)
does not detect any paper. User
intervention is required to add paper
to Tray §. Printing can continue
using all trays except from Tray Paper
b Paper Tray:
RG] efresh P Y | Auto Select =l
Status = Paper Size: % IAutD zl =
THE DOCUMENT COMPANY Copyright @ erox Corporation 1997-2000. Al rights reserved. 7} help
XEROX
|&] Machine Bitmap ||| Intemet 7
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Configuring a Document Centre 240/255/265/460/470/480/490 with Centreware Internet Services

6

2 Click on the Distribution Templates button.

’a Document Centre 2655T - Services - Microsoft Internet Explorer |_ (O] x|
J File Edit View Favortes Tools Help |
2 o - =
. > .0 B Ala @ IS5 .
Back Eonwerd Stop  Refresh Home Search Favorites  History Print Edit
| Address [&] http.//13.242.128.248/print/scan_to_file/dist_temp_main.dhtmI?T emplateDir=/tmp/template/pool/web ¥ | @ Go |j Links &]Yahoo! »
CentreWarew . == =l
Internet Services L E 4 Home t Q Index
Document Centre 265ST
j services iobs status TMTMT support 1
Enew delete copy " Job Submission @ Distribution Templates
e@ Distribution Templates . B R
Eoatest-2k6 Distribution Templates
Egatest-2k5
ZhFlowPort
ZlLakes Duplex
Edae-daily
Elnsajar
Click on a template to view or modify a template and its
services. Use the buttons above the template tree to create,
remove and copy templates in the tree.
Select the "help" button for detailed information about the
Distribution Templates feature.
THE DOCUMENT COMPANY Copyright @ Yerox Corporation 1887-2000. Al rights reserved. 73 help
XEROX
|&] Done ||| Intemet 7
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Configuring a Document Centre 240/255/265/460/470/480/490 with Centreware Internet Services

3 Under the Servicestab, click on the [+] new button.
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applyl restore I

Scan Settings

Basic M
4 | »
THE DOCUMENT COMPANY

=
Copyright @ Xerox Corporation 1997-2000. Al rights reserved. a help
XEROX

|&] [_ [_ |4 Intemet 7

4 In the General settings box, enter the following:

Name: Type FlowPort (or any name that would let users know that thisisthe
FlowPort template. It can be up to eight charactersin length).

Description: Type Scan to FlowPort.

Owner: Type your name or the FlowPort administrator’s name.
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8

5 Review the Scan Settings. Click on Edit if you need to change the default settings.

’3 Document Centre 2655T - Services - Microsoft Internet Explorer |_ (O] x|
J File Edit View Favortes Tools Help |
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Configuring a Document Centre 240/255/265/460/470/480/490 with Centreware Internet Services

In the Distribution area, specify a Destination. Select Public I nternet Folder
from the New Destination list, and click add.

ocument Centre 265ST - Services - Microsoft Internet Explorer _ O] x]
J File Edit View Favoites Tools Help |

E 7 4 ="
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Snatest 246 File to Public Internet Folder
gatest-2k5
gl)FlowPort PaperPort Document Distrik
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Path to Document: /

Filing Policy: @ New Auto Generate
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' Overwrite
' New Exact
Document Name: DOC

Output Image Format: Multi-Page TIFF 'l
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Restore Settings I
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Configuring a Document Centre 240/255/265/460/470/480/490 with Centreware Internet Services

7 Inthelist of Select from Repository Servers, select repository that pointsto the
FlowPort server.

8 Type the Path to Document /
9 Check the Filing Policy New Auto Gener ate.
10 Document name is DOC.
11 Select the Output Image Format M ulti-Page TIFF.

12 Click on Apply New Settings. The Document Centre is ready to use FlowPort.

D Note: This setup provides users Guest access (Trusted/Shared) to
FlowPort. If a higher authentication level isrequired, users should use
their FlowPort Login sheet.

Testing the FlowPort Template

To check that the Document Centreis ready for FlowPort use, perform the
following test:

l At the Document Centre, place adocument in the scanner.

2 Select the FlowPort template and select Scan.

D Note: If the Document Centreis properly configured, a DC confirmation
sheet will be printed confirming that the scan to FlowPort was
successful, otherwise an error report with some specific failure notice
will be printed. I f the scan to FlowPort was successful a FlowPort
confirmation sheet will also print.
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Configuring a Document Centre 220/230/332/340/432/420/425/432/440 with Centreware Internet Services

Configuring a Document Centre 220/230/332/340/432/420/425/
432/440 with Centreware Internet Services

Verify that the Scan-to-File feature is installed on the Document Centre. Print a
Configuration sheet and check the installed optionslist for Scan-to-File. If the
Scan-to-Fileisnot listed, contact your Xerox service representative to obtain and
install the Scan-to-File kit. You can aso call 1-800-ASK-XEROX for
information about obtaining and installing this feature.

FlowPort Repository and Template Setup

The Xerox Document Centre uses templates and repositories to control the
disposition of scanned documents. Information about these templates and
repositoriesis stored inside the Document Centre and is accessible through the
Web server embedded in the device. The Document Centre provides a default
template, a number of named template (optional), adefault public repository, and
four other configurable public repositories.

Templates are shown as choices on the Document Centre Touch Screen. The
default template is named “ @default.xst” and it isthe first template shown in the
template list on the screen. The Xerox Document Centre uses templates and
repositories to control the disposition of scanned documents. |nformation about
these templates and repositoriesis stored inside the Document Centre and is
accessible through the Web server embedded in the device. The Document
Centre provides a default template, a number of named templates (optional), a
default public repository, and four other configurable public repositories.

Templates are shown as choices on the Document Centre Touch Screen. The
default template is named “ @default.xst” and it isthe first template shown in the
template list on the screen.

Repositories are shown as choices for template setup in the Document Centre
Web-based administration tool. Each repository has the following settings:

* Repository List

» Protocols

» File Server IP Address

» Directory Path

* Login Name

» Password
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12

FlowPort Repository Setup

The following settings for the FlowPort Repository setup are recommended.

In your Web browser’s Address (or Location) box, enter the TCP/IP
address of your Document Centre.

’a Xerox Document Centre 3327340 ST - Microsoft Internet Explorer H=] B3

| Fle Edt View Favoites TIools Help

J«b.»-@ﬁ

Q & ¢

=1 El

Xerox Document Centre 332/340 ST

== 60D dpi Network Laser Printer
&7 * Digital Copier
Y Optional Capabilities: Duplex, Stapling, Walk Up and
[ . Network Faxing

- Network Scanning, High Capacity Feeder, and Tower
- Mailbox

Name:Silverstone-2
Location:PAHY-305 Mailroom
IP Address:13.242.128.232
FAX 1.D.:1234567
Status:Ready

m Refresh
Status

THE DOCUMENT COMPANY
Copyright @ Xerox C

Back Forward Stop  Refresh Home Search Favorites  History Print Edit

| Address |&] hitp://13.242.128.232/hoDC230.dhtrl | @60 |jLinks £]Yahoo! e
Xerox CentreWare e B\ pevice =
Internet Services == L& index

Services
download print ready jobs and program stored templates

Queue
cancel, promote, and release jobs in active queue

Status

cumrent device configuration

“ Properties

view and set device parameters

Maintenance
font listings, test page, and report printing

Assistance
% local and Xerox contacts

T
1997-1993. Al rights reserved. J help

XEROX

N

|&] Done

[ [ Intemet

2 Click on Properties.
3 Click on [+] Services.

4 Click on [+] Sored Templates
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Configuring a Document Centre 220/230/332/340/432/420/425/432/440 with Centreware Internet Services
5 Click on Repository Setup.

’a Xerox Document Centre 3327340 ST - Microsoft Internet Explorer H=] B3
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3 Xerox Document Centre 332/340 &
(_1General Setup Repository List: WZI
(JEmulation Protocols: TCPIIP
[+ {1 Connectivity File Server IP Address: [13242130123
=) Services S
() Stored Templates Directory Path: | /
[®) ceneral Login Narne: [NsA
@ Passwaord: o
[®] Template Pool Setup ) I

Zl)Default Template
[®] Print Setup Apply New Settings |

() Portfolio
Restore Settings I
< | 2l
THE DOCUMENT COMPANY Copyright @ Yerox Corportion 19871398, A rights reserved. ’,’) help
XEROX
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Select an unused repository from the Repository List (Default is recommneded).
Verify that the protocol is TCP/IP.

Typethe File Server | P address (the IP address of your FlowPort server).

© 0 N O

Type the Directory Path /
10 Type thelogin name NSA, and the password nsa.
11 Click on Apply New Settings.

12 In the dialog box that appears, type the admin User Name and Password of the
Document Centre, and click OK.
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Configuring a Document Centre 220/230/332/340/432/420/425/432/440 with Centreware Internet Services

<2><nmx Document Centre 332/340 ST - Microsolt Intemnet Explorer
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Sie: 172187351
Properties Fadn Akvritiaton al
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FlowPort Template Setup

Next, you need to set up the scan template that you will use when scanning to
FlowPort server. Select Device | ndex.

Xerox Document Centre 3327340 ST - Microsoft Internet Explorer [_ (O] x|
J File Edit View Favoites Tools Help 1
3 /=
S | Q@ G B3 ’ Eil
Back Forward Stop  Refresh  Home Search Favorites History Print Edit
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Device Index —
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Location:PAHY-305 Mailroom . .
|P Address:13.242.128.232 Cancel job NetBIOS/NetBEUI Release job
FAX I.D.:1234567 Connectivity Netare Reports
Status:Ready Caontention Mgmt Netwark Scanning Setup Repository Setup
Copy Template Output Trays Services
=~—Refresh Copy Template Output Trays Senices
Status Create Template PCL Font Software Upgrades
Delete Template PCL Setup Status
Device Profile Parallel Stored Templates
Device Templates Portfolio System Contact
Emulation PostScript Font System Setup
Ethernet PostScript Setup TCPiP
Fault History Power Saver Template Pool Setup
Font Listing Print Setup Token Ring
General Setup Print Test Page Kerox Contacts
[
THEDOCUMENT COsipaRY Copyright @ Xerox Corporation 1997-1988. Al rights reserved. ’/) help
XEROX
|&] Done [ || Intemet 7

Xerox Document Centre Setup Guide for FlowPort 15



Configuring a Document Centre 220/230/332/340/432/420/425/432/440 with Centreware Internet Services

16

2 Select Stored Templates.

/a Xerox Document Centre 3327340 ST - Microsoft Internet Explorer _ O] %]
J File Edit View Favortes Tools Help |
Z 5 < 4 =
S AN BE 623’ Eil
Back Fonwerd Stop  Refresh Home Search Favorites  History Print Edit
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Xerox CentreWare = . )
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Xerox Document Centre 332/340 ST
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Stored Templates =
13 Device Templates
ENSUSHI
Ehdae-daily
zhdaeqatestpc
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Ehjcraig-w2k
Ehnmohideen
rich
Click on a template to view or modify a template and its services. Use the
buttons above the template tree to create, remove and copy templates in
the tree.
=l
THE D"c“‘;mxc"‘“““' Copyright @ Yerox Corporation 1887-1998 . Al dghts reserved. '9 help
|&] Done ||| Intemet 7
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Configuring a Document Centre 220/230/332/340/432/420/425/432/440 with Centreware Internet Services
3 Select [+] new.

’a Xerox Document Centre 3327340 ST - Microsoft Internet Explorer |_ (O] x|
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Adding New Template
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|&] Done ||| Intemet 7

4 In the Template fields, enter aname for the template in the Name field. Leave the
Description and Owner fields blank.

5 Under Services, select File.
6 Click apply.

7 If you see the following dialog box, click Yes.

B iciosottintemet Evplorer |
i) A sciph on s pa0a i causng rtemal Exphiento wn sowl. 1l continuss Lo wn, youl
=) conpuder may become Lresponsive.
nplates
Do you want to aboct the scipt?
=] e |
; Cremer, | 7 Local Copy
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List of
Device —]
Templates

Click the browser’s Refresh button. You should see the name of the new template
inthelist of Device Templates.

/3 Xerox Document Centre 3327340 ST - Microsoft Internet Explorer

I [=] B3

J File Edit View Favoites Tools Help ]

J@.».@ﬁ@@@?@.

Back Forward Stop  Refresh Home Search Favorites  History Print Edit
JAgdress I@ http:#/13.242.128.232/5e5 2FParent.dhtml j @Go “Links @Yahoo! 2

Xevox CentreWare .l'_':: . 2]

Internet Services ZiE & Devce ; 2
” Home

Xerox Document Centre 332/340 ST

j services \1 gueue \1 status \1 properties \1 maintenance \1 assistance 1

E new E delete copy

Stored Templates

Device
Index

¢ Job Submission

@ Stored Templates

|»

13 Device Templates
Zhdae-daily
ZNhdaegatestpc
Ehicraig-nt
Ehicraig-w2k
ZNiosefp-21sp1
Enmohideen
Ehrich

Ehtest

2t
Zhtony-dae26
Ehzhu

Ehzhy

Click on a template to view or modify a template and its services. Use the
buttons above the template tree to create, remove and copy templates in
the tree.

|

THE DOCUMENT COMPANY

Copyright @ Xerox C:
XEROX

ion 1997-1998. Al rights reserved.

Z’ help

|&] Done

||| Intemet 7

9 Click on [+] next to the name of the new template in the list of Device Templates.
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Click Scan and verify the scan settings. Typically, the default settings are used,
however click Edit if you want to change them.

’3 Xerox Document Centre 3327340 ST - Microsoft Internet Explorer |_ (O] x|

J File Edit View Favortes Tools Help I

J S, o | Q@ G S il
Back Forward Stop  Refresh Home Search Favorites  History Print Edit
| Address [&] hitp://13.242.128.232/5e5 2F Parent. dhiml =] @60 ||Liks &]Yahoo! =)

XemeemreWar'e L= . =] )
Internet Services == i  Device i Q Dewce

> Home Index
Xerox Document Centre 332/340 ST

j services \1 gueue \1 status \1 properties \1 maintenance \] assistance W
m new Edelete copy ¢ Job Submission @ Stored Templates

Scan Settings

|»

13 Device Templates

ZnsuUsHI Basic

Zdae-dail Original Type: IText vI
Auto Exposure: -
Lighten f Darken: INormal vI

Sides Imaged: Ione Sided =l

(&1 (g

Zhicraig-w2k
Zhiosefp-21sp1

Elinmohideen Resalution: | 300% 300 v|

Image Size
Original Size: $ @ Auto
¥ O Pre-set
¢ Custom
Stored Size: : & Same as otiginal
e O Pre-set
¢ Custom
Reduce / Enlarge -
Aspect Ratio: B e auto
@ Normal
¢ Custom
(50%-200%):

oo

THE DOCUMENT COMPANY
XEROX

Copyright @ Xerox _C: ion 1997-1998. Al rights reserved.

|&] ||| Intemet Y
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11 Click File.

/3 Xerox Document Centre 3327340 ST - Microsoft Internet Explorer |_ (O] x|

J File Edit View Favortes Tools Help |

3 Z <4
j S S AT B~ ‘ Eil
Back Forward Stop  Refresh Home Search Favorites  History Print Edit
| Address [£] hip:113.242.128.232/552FParent. dhtml =] @60 |]Links £&]Yahoo! »
Xerox CentreWare = H 4 vevi & % povi
» Qprnices == evice evice
Internet Services =iE ) Homa 3 o

Xerox Document Centre 332/340 ST

j services \1 gueue \1 status \1 properties \1 maintenance \1 assistance 1
Enew m delete copy ¢ Joh Submission @ Stored Templates

File

13 Device Templates
:
Zhdae-daily | Scan to PaperPort Desktop: —
&hdaegatestpc

PaperPort Document Distribution

Filing Destinati
Protocols: & TCPIP

¢ Netware
Repository Type: @ Public

C Private
Select From Repository Servers: lDefﬁun; 13.242.130.123 j
Filing Policy: ¢ Overwtrite

¢ Append

¢ New Exact

& New Auto Generate
Output Image Format; [W

Apply New Settings l

Refresh Template Settings |
Restore Settings |
THE DOCUMENT COMPANY Copyright @ Yerox Corporation 1997-1998. Al rights reserved. 7) help
XEROX
& [ [ Intemet 4

Under Stored templates, select the following: TCP/IP, Public, Default (or the
repository designated for FlowPort), New Auto Generate, and TIFF
(Multi-Page) . Then, click Apply New Settings.

13 The Document Center is now configured to scan to the FlowPort server.
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Testing the FlowPort Template

To check that the Document Centreis ready for FlowPort use, perform the
following test:

1 At the Document Centre, place adocument in the scanner.

2 Select the FlowPort template and select Scan.

D Note: If the Document Centreis properly configured, a DC confirmation
sheet will be printed confirming that the scan to FlowPort was
successful, otherwise an error report with some specific failure notice
will be printed. I f the scan to FlowPort was successful a FlowPort

confirmation sheet will also print.

Xerox Document Centre Setup Guide for FlowPort 21



	Configuring a Document Centre 240/255/265/460/470/480/490 with Centreware Internet Services
	Configuring a Document Centre 220/230/332/340/432/420/425/ 432/440 with Centreware Internet Services



